
AMENDED AND RESTATED 
BYLAWS 

OF 
WORLD HELP 

ARTICLE I

CORPORATION

The name of this non-profit corporation is World Help (the “Corporation”). The affairs and activities 
of the Corporation shall be carried out at all times for the purposes and in accordance with the 
terms set forth in its Articles of Incorporation and these Bylaws, and in conformity with all applicable 
provisions of the Internal Revenue Code of 1986, as amended, or any corresponding provisions of 
future Internal Revenue laws, and the regulations pertinent thereto (the “Code”), affecting nonprofit 
organizations described in Section 501(c)(3) of the Code.

ARTICLE  II

BOARD OF DIRECTORS

I. General Powers. The property, affairs, and business of the Corporation shall be managed and 
controlled by its board of directors (the “Board of Directors” or the “Board”), whose members 
are referred to herein as “Directors.” Except as otherwise expressly provided by law, the Articles 
of Incorporation or these Bylaws, all the powers of the Corporation shall be vested in the Board, 
including the power to amend the Articles of Incorporation and to vote for the election and 
removal of Directors. The Board of Directors may by general resolution, delegate to officers of the 
Corporation and to committees such powers as provided for in the Bylaws. A list of responsibilities 
of the Board of Directors, their contact information, and board resolutions can be found in the 
Corporation’s corporate book (the “Corporate Book”). 

II. Number. The number of Directors shall be at least three (3), and no more than thirty (30), as 
determined by the Board of Directors. No decrease in number shall have the effect of shortening 
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the term of any incumbent Director.	  			 

III. Meetings of Directors.

(A) An annual meeting of the Board for the election of Directors and the transaction of such 
other business as may come before the meeting shall be held at a date, time and location 
selected by the Board.  The failure to hold an annual meeting at the time stated in or fixed in 
accordance with these Bylaws shall not affect the validity of any corporate action.  	

(B) The Board of Directors may provide by resolution the time and place, whether within 
or outside of the Commonwealth of Virginia, for the holding of the regular meetings of the 
Board. 

(C) Special meetings of the Board of Directors may be called by or at the request of the 
President or Chairman of the Board who may fix any place, including telephonic conference 
call, whether within or outside of the Commonwealth of Virginia, as the place for holding any 
special meeting. 	

IV. Notice; Quorum.

(A) The Corporation shall notify members of the date, time, and place, if any, of each annual 
and special meeting of the Board of Directors. Such notice shall be given no less than ten 
(10) nor more than 60 days before the meeting date except that notice of a meeting to 
act on an amendment of the articles of incorporation, a plan of merger, domestication, a 
proposed sale of assets, or the dissolution of the Corporation shall be given not less than 25 
nor more than 60 days before the meeting date. Notice of any special meeting of the Board 
of Directors shall be given at least seven (7) days previous thereto by written notice delivered 
personally or sent by mail or email to each Director at his address as shown by the records 
of the Corporation. If mailed, such notice shall be deemed to be delivered when deposited 
in the United States mail in a sealed envelope so addressed, with postage thereon prepaid. 
If notice be given by email, such notice shall be deemed delivered when the email is sent. 
Meetings may be held at any time without notice if all of the Directors are present, or if those 
not present waive notice in writing either before or after the meeting.  The attendance of a 
Director at any meeting shall constitute a waiver of notice of such meeting, except where 
a Director attends a meeting for the express purpose of objecting to the transaction of any 
business because the meeting is not lawfully called or convened. Neither the business to be 
transacted at, nor the purpose of, any regular or special meeting of the Board of Directors 
need to be specified in the notice or waiver of notice of such meeting, unless specifically 
required by law or by these Bylaws. 

(B) The presence of a majority of the Board of Directors is required at any meeting of the 
Board. 

V. Voting; Virtual Participation. The act of a majority of the Directors present at a meeting at 
which a quorum is present shall be the act of the Board of Directors, unless the act of a greater 
number is required by law or by these Bylaws. Directors may attend a meeting by telephone or 
similar equipment by means of which all persons participating in the meeting can hear each 
other, and participation by such means shall constitute presence in person at such meeting.

VI. Election of Directors; Terms. Each Directors shall serve  a term of one (1) year, or until his or 
her successor is elected. Successors to outgoing Directors shall be elected by a majority vote of 
the Board of Directors present at the regular annual meeting of the Board or by written consent in 
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accordance with these Bylaws. Directors may succeed themselves in office.	

VII. Compensation. Directors shall not receive any stated salaries for their services as such, but 
by resolution of the Board of Directors, a fixed sum and expenses of attendance may be allowed 
for attendance at each regular or special meeting of the Board; however nothing herein contained 
shall be construed to preclude any Director from serving the Corporation in any other capacity 
and receiving reasonable compensation thereof.		

VIII. Informal Action; Actions by Directors of Committee Without Meeting. Any action 
required by law to be taken at a meeting of Directors, or any action that may be taken at a 
meeting of Directors, may be taken without a meeting if consent in writing, setting forth the action 
so taken, shall be signed by all of the Directors. The action shall be evidenced by one (1) or more 
written consents stating the action taken, signed by each Director either before or after the action 
is taken, and included in the minutes or filed with the corporate records reflecting the action taken.  
Action taken under this section shall be effective when the last Director signs the consent unless 
the consent specifies a different effective date and states the date of execution by each Director, in 
which event it shall be effective according to the terms of the consent.

IX. Removal; Resignation. The vote of two-thirds of the Directors shall be required to remove a 
Director from office prior to the expiration of the term for which that Director has been elected. 
A Director may resign at any time by delivering written notice to the Board or to the President.  
A resignation is effective when the notice is delivered unless the notice specifies a later effective 
date.  If the resignation of an elected Director is made effective at a later date, the remaining 
Directors may fill the pending vacancy before the effective date, provided that the successor does 
not become a Director until that effective date.

X. Vacancies. Vacancies among the Directors, whether caused by resignation, death, removal, or 
expiration of term, may be filled by a majority of the remaining Directors at any regular or special 
meeting. Any Director so elected shall be deemed to have served one (1) full term upon the 
normal end of the term of the Director whose seat he or she is elected to fill without regard to the 
date of his or her election.

ARTICLE III
			 

OFFICERS			 

I. Officers. The officers of the Corporation shall be a Chairman of the Board, a President, a Vice 
President, a Secretary, a Treasurer, and such other officers as may be elected in accordance with 
other provisions of this Article. The Board of Directors may appoint such other officers or agents, 
including an Executive Director, a Vice Chairman, one or more Assistant Secretaries, and one or 
more Assistant Treasurers, as it shall deem desirable, and such officers shall have the authority to 
perform the duties prescribed from time to time by the Board of Directors. Any two (2) or more 
offices may be held by the same person, except the office of President and Secretary.

II. Election. The officers of the Corporation shall be elected annually by the Board of Directors at 
the annual meeting of the Board. If the election of officers shall not be held at such meeting, such 
election shall be held as soon thereafter as convenient. New offices may be created and filled at 
any meeting of the Board of Directors. Each officer shall hold office until his successor shall have 
been duly elected. 
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III. Removal. Any officer, except the President, elected or appointed by the Board of Directors 
may be removed by the Board whenever in its judgment the best interests of the Corporation 
would be served thereby, but such removal shall be without prejudice to the contract rights, if any, 
of the officers so removed. The President shall be removed only upon a two-thirds vote of the 
Directors.

IV. Vacancy. A vacancy in any office because of death, resignation, removal, disqualification or 
otherwise, may be filled by the Board of Directors for the unexpired portion of the term.

V. Chairman of the Board of Directors. The Chairman of the Board of Directors shall be a 
member of the Board of Directors, shall preside over meetings of the Board of Directors and shall 
perform all the duties incident to the office of Chairman of the Board of Directors and such other 
duties as the Board of Directors may from time to time determine or as may be prescribed by 
these bylaws. 

VI. President. The President shall be the principal executive officer of the Corporation, shall be 
primarily responsible for implementing the strategy and vision of the Corporation as directed by 
the Board of Directors, shall exercise general supervision over the affairs of the Corporation, its 
officers, and personnel consistent with policies established by the Board of Directors and shall 
perform such other duties as may be assigned by the Board of Directors. The President may sign 
any deeds, mortgages, bonds, contracts, or other instruments, except in cases where the signing 
and execution thereof shall be expressly delegated by the Board of Directors or by these Bylaws 
or by statute to some other officer or agent of the Corporation. The President may authorize and 
approve expenditures and take such other steps he or she shall deem necessary to advance 
the purposes of the Corporation, provided such steps do not exceed the scope of authority 
determined by the Board. 	

VII. Vice President. . The Vice President shall perform such duties as may be assigned by the 
President or the Board of Directors.

VIII. Treasurer. If required by the Board of Directors, the Treasurer shall give a bond for the 
faithful discharge of his or her duties in such sum and with such surety or sureties as the Board 
of Directors shall determine. The Treasurer shall have charge and custody of and be responsible 
for all funds and securities of the Corporation; receive and give receipt for monies due and 
payable to the Corporation from any source whatsoever and deposit all such monies in the name 
of the Corporation in such banks, trust companies, or other depositories as shall be selected 
in accordance with the provision of Article V of these Bylaws; and in general perform all the 
duties incident to the office of Treasurer and such other duties as from time to time may be 
assigned by the President or by the Board of Directors. The Treasurer shall be responsible for the 
administration and oversight of the Corporation’s financial records, initiation of an annual audit, 
compliance with statutory reporting requirements, tax returns, and tax payments.	

IX. Secretary. The Secretary shall keep the minutes of the meetings of the Board of Directors and 
shall oversee the keeping, preparation, and filing of all other records recorded by law or by the 
policies of the Board; be custodian of the Corporation records and of the seal of the Corporation 
and see that the seal of the Corporation is afixed to all documents, the execution of which on 
behalf of the Corporation under its seal is duly authorized in accordance with the provisions of 
these Bylaws; keep a register of the post  office address of each Director which shall be furnished 
to the Secretary by such Director; and in general perform all duties incident to the office of the 
Secretary and such other duties as from time to time may be assigned by the President or by the 
Board of Directors. 		
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X. Vice Chairman. The Vice Chairman of the Board of Directors shall be a member of the Board 
of Directors, shall assist the Chairman of the board of Directors in such manner as the Chairman 
shall from time to time request, and shall have such other powers and perform such other duties 
as may from time to time be conferred or imposed upon the Vice Chairman by the Board of 
Directors.  Upon the absence of the Chairman of the Board of Directors, the Vice Chairman shall 
preside over meetings of the Board of Directors and shall assume the duties of the Chairman of 
the Board of Directors until the Chairman is able to resume the duties of the office or until another 
Chairman is appointed by the Board of Directors.

XI. Assistant Treasurers and Secretaries. If required by the Board of Directors, the Assistant 
Treasurers shall give bonds for the faithful discharge of their duties in such sums and with 
such sureties as the Board of Directors shall determine. The Assistant Treasurers and Assistant 
Secretaries, in general, shall perform such duties as shall be assigned to them by the Treasurer  
or the Secretary or by the President or the Board of Directors.			 

ARTICLE IV

COMMITTEES					   

I. Authority.

(A) The Board of Directors, by resolution adopted by a majority of the Directors in office, 
may designate and appoint one (1) or more committees of its members, each of which 
shall consist of two (2) or more persons, which committees, to the extent provided in 
said resolution, shall have and exercise the authority of the Board of Directors in the 
management of the Corporation; provided, however, that no such committee shall have 
the authority of the Board of Directors in reference to amending, altering, or repealing 
the  Bylaws; electing, appointing, or removing any member of any such committee or any 
Director or officer of the Corporation; amending the Articles of Incorporation; adopting a 
plan of merger or adopting a plan of consolidation with another corporation; authorizing 
the sale, lease, exchange, or mortgage of all or substantially all of the property and assets 
of the Corporation; authorizing the voluntary dissolution of the Corporation or revoking 
proceedings therefore; adopting a plan for the distribution of the assets of the Corporation; 
or amending, altering, or repealing any resolution of the Board of Directors which by its 
terms provides that it shall be amended, altered, or repealed by such committee. The 
designation and appointment of any such committee and the delegation thereto of  
authority shall not operate to relieve the Board of Directors or any individual Director  
of any responsibility imposed upon it or him or her by law.			

(B) The Board of Directors may designate an Executive Committee consisting of two (2) or 
more directors. The Board of Directors may designate one (1) or more of the directors as 
alternate members of the Executive Committee, who may replace any absent or disqualified 
member at any meeting of the Committee upon the request of the President.		

Except as otherwise required by law or these Bylaws, the Executive Committee shall 
have such authority as the Board of Directors shall grant to it for the management of the 
corporation. In the absence of a resolution expressly granting authority to the Executive 
Committee, the Executive Committee shall have authority to act for the Board of Directors, 
except that it shall not have authority to alter or amend these Bylaws; to remove or appoint 
members of the Board of Directors; to elect or remove the officers or executive director, 
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if any; to fill vacancies on a committee; to authorize distributions; or to adopt an annual 
budget. 

The Executive Committee shall keep regular minutes of its proceedings and shall report the 
same to the Board of Directors when required. Vacancies in the Executive Committee shall 
be filled by the Board of Directors at a regular or special meeting. 

(C) Other committees not having and exercising the authority of the Board of Directors 
in the management of the Corporation may be designated and appointed by resolution 
adopted by a majority of the Directors at a meeting at which a quorum is present, or by the 
President as authorized by a like resolution of the Board. Membership on such committees 
need not be limited to Directors.	

II. Terms. Each member of a committee shall continue as such until the next annual meeting of 
the Directors of the Corporation and until his successor is appointed, unless the committee shall 
be sooner terminated, or unless such member be removed from such committee, or unless such 
member shall cease to qualify as a member thereof. Any member of a committee may resign at 
any time by giving written notice of his intention to do so to the President or the Secretary of the 
Corporation. 	

III. Chairman. One (1) member of each committee shall be appointed Chairman by the person or 
persons authorized to appoint the members thereof.	

IV. Vacancies. Vacancies in the membership of any committee may be filled by appointments 
made in the same manner as provided in the case of the original appointments.	

V. Manner of Acting. Unless otherwise provided in the resolution of the Board of Directors 
designating a committee, a majority of the whole committee shall constitute a quorum and the 
act of a majority of the members present at a meeting at which a quorum is present shall be the 
act of the committee. Each committee may adopt rules for its own governance not inconsistent 
with these Bylaws or with rules adopted by the Board of Directors. 		

ARTICLE V

CONTRACTS, CHECKS, DEPOSITS, AND FUNDS

I. Contracts. The Board of Directors may authorize any officer or officers, agent, or agents of the 
Corporation in addition to the officers so authorized by these Bylaws, to enter into any contract 
or execute and deliver any instrument in the name of and on behalf of the Corporation and such 
authority may be general or confined to specific instances.

II. Checks. All checks, drafts, or orders for the payment of monies, notes, or other evidence of 
indebtedness issued in the name of the Corporation, shall be signed by such officer or officers, 
agent or agents of the Corporation in such manner as shall from time to time be determined 
by resolution of the Board of Directors. In the absence of such determination by the Board 
of Directors, such instrument shall be signed by the Treasurer or an Assistant Treasurer and 
countersigned by the President or Vice President of the Corporation.

III. Deposits. All funds of the Corporation shall be deposited from time to time to the credit of the 
Corporation in such banks, trust companies, or other depositories as the Board of Directors may 
select. 			    	  	  			 
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IV. Funds. The Board of Directors may accept on behalf of the Corporation any contribution, gift, 
bequest, or devise for the general purpose or for any special purpose of the Corporation. 		
						    

ARTICLE VI

CORPORATE RECORDS			 

I. Accounting Records and Minutes of Meetings.. The Corporation shall keep correct and 
complete books and records of account and shall also keep minutes of the proceedings of its 
Board of Directors and committees having any of the authority of the Board of Directors. The 
Corporation shall maintain its records in written form or in another form capable of conversion 
into written form within a reasonable time.	

II. Specific Records Which Corporation Must Keep. . The Corporation shall keep a copy of the 
following records:		

(A) The Corporation’s Articles or Restated Articles of Incorporation and all amendments to 
them currently in effect;

(B) The Corporation’s Bylaws or restated Bylaws and all amendments to them currently in effect;

(C) A list of the names and business addresses of the Corporation’s current Directors and officers;

(D) The Corporation’s most recent annual report delivered to the State Corporation 
Commission of the Commonwealth of Virginia; and 

(E) Form 1023, Application for Recognition of Exemption, filed by the Corporation with the 
Internal Revenue Service and any other documents filed along therewith.

ARTICLE VII
FISCAL YEAR				  

The fiscal year of the Corporation shall begin on the first day of April and end on the last day 
of March, and shall consist of such accounting periods as may be determined by the Board of 
Directors. 

					   

ARTICLE VIII

SEAL	 		

The Board of Directors shall provide a corporate seal, which shall be in a form selected by a 
resolution of the Board of Directors.
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ARTICLE IX
					   

INDEMNIFICATION		  	

Any present or former Director or officer of the Corporation, or other such persons so designated 
at the discretion of the Board of Directors, or the legal representative of such person, shall be 
indemnified by the Corporation against all reasonable costs, expenses, and counsel fees paid or 
incurred in connection with any action, suit, or proceeding to which any such person or his legal 
representative may be made a party by reason of his or her being or having been such a Director 
or officer, or serving or having served the Corporation, except in relation to matters as to which 
he shall be found guilty of negligence or misconduct in respect to the matters in which indemnity 
is sought and in relation to matters settled or otherwise terminated without a final determination 
on the merits where such settlement or termination is predicated on the existence of such 
negligence or misconduct. 

				  

ARTICLE X

PARLIAMENTARY PROCEDURE

The rules contained in the most recent edition of Robert’s Rules of Order shall provide the rules of 
procedure for the Corporation where they are not inconsistent with the provisions of the Articles 
of Incorporation or these Bylaws.

					   

ARTICLE XI

AMENDMENT OF ARTICLES OF INCORPORATION AND BYLAWS

The Corporation’s Articles of Incorporation and these Bylaws may be altered, amended, or 
repealed, and new Bylaws may be adopted, by a majority of the Directors present at any regular 
meeting or at any special meeting, if at least thirty days’ written notice is given of intention to alter, 
amend, or repeal, or to adopt new Bylaws at such meeting.

				  

ARTICLE XII

VOTING OF STOCK HELD		

Unless otherwise provided by resolution of the Board, the President may from time to time 
appoint one (1) or more attorneys or agents of this Corporation, in the name and on behalf of 
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this Corporation, to cast the vote which this Corporation may be entitled to cast as a stockholder 
or otherwise in any other corporation, any of whose stock or securities may be held by this 
Corporation, at meetings of the holders of the stock or other securities as may be held by such 
other corporation, or to consent in writing to any action by any such other Corporation; and 
the President shall instruct the person or persons so appointed as to the manner of casting 
such votes or giving such consent and may execute or cause to be executed on behalf of this 
Corporation, and under its corporate seal or otherwise, such written proxies, consents, waivers or 
other instruments as may be necessary or proper.  In lieu of such appointment, the President may 
himself or herself attend any meetings of the holders of stock or other securities and exercise 
any or all powers of this Corporation as the holder of such stock or other securities of such other 
corporation. 	
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These Amended and Restated Bylaws were duly adopted by the Board of this Corporation 
on this __ day of October, 2019.

						      Secretary
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[We would recommend removing the following policies from the Bylaws in their 
entirety and maintaining them as separate policies of the Corporation. Generally, this 
is recommended so that the policies can be reviewed annually and revised as needed. 
Governing documents such as Articles and Bylaws do not need to be reviewed as regularly. 
However, this is a business decision to be made by the Corporation.

The Conflict of Interest Policy should require that a Conflict of Interest Statement Disclosure 
be signed annually by the Directors. We have included a draft disclosure at the end of this 
document. We would recommend that the Directors complete this disclosure annually.]

				  

			   ARTICLES XII		

POLICIES SECTION 1: CONFLICTS OF INTEREST			 

I. Policy Statement.. Members of the Board have a clear obligation to conduct all affairs of the 
organization in an upright and honest manner, with integrity, using good judgment and Christ-like 
ethical and moral considerations. This means, at a minimum, performing the duties of a Director 
in good faith, in a manner such Director believes to be in the best interests of the Corporation 
and with such care, including reasonable inquiry, as an ordinarily prudent person in a like position 
would use under similar circumstances. Recognizing that each Director has a duty of complete 
loyalty to the Corporation, members of the Board agree to place the welfare of the Corporation 
above personal gain, interests of family members, or others who may be personally involved in 
matters affecting the Corporation.

II. Disclosure. 		

(A) Members of the Board shall disclose fully the precise nature of their interest or 
involvement when participating in any transaction for the Corporation in which another 
party to the transaction includes:		

1. Himself or herself,	

2.	A member of the family (spouse, parent, brothers, sisters, children, and any other 
immediate relative), or

3.	Any organization with which the member of the Board or his family, as defined above, 
is affiliated. 

(B) Members of the Board shall, on an annual basis, and at the first knowledge of any 
Covered Transaction (as defined below), disclose all relationship and business affiliations, 
which may now, or in the future, potentially conflict with the interest of the Corporation, or 
bring personal gain to them or their family or business. Such disclosure shall be in the form 
approved by the Board of Directors. Any member of the Board or a member of his or her 
family must make a disclosure to the Board if he or she (or a family member):		

1.	 Is an officer, director, trustee partner, employee, or an agent of any organization with 
which the Corporation has business dealings;

2.	Is either the actual or beneficial owner of more than one percent (1%) of the voting 
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stock or controlling interests of an organization with which the Corporation has business 
dealings;

3.	Is a consultant for such an organization; or

4.	Has any other direct or indirect dealings with an individual or organization from which 
he or she is materially benefited (e.g., through the receipt directly or indirectly of cash, 
gifts, or other property).

(C) All disclosures shall be communicated in writing to the Secretary. Information disclosed 
to the Secretary will be held in confidence, except when the organization’s best interests, in 
the discretion of the Secretary and President, are served by bringing the information to the 
attention of the Board of Directors and/or the other Officers of the Corporation.

(D) Members of the Board who have a conflict of interest, as described above, in any matter 
shall refrain from participating in the consideration or vote of the proposed transaction, 
if any. However, the Board may request information or interpretation from the person or 
persons involved.		

III. Approval of Covered Transactions.. The Board may approve covered transactions, 
transactions in which a conflict of interest has been identified, (the “Covered Transaction”) in one 
of the following ways:

(A)  Establishing the following facts in official minutes of the Board of Directors:

1. The Corporation entered into the Covered Transaction exclusively for its own benefit.

2.	The Covered Transaction was fair and reasonable as to the Corporation at the time 
the Corporation entered into the Covered Transaction.

3.	Prior to consummating the Covered Transaction or any part thereof, the Board 
authorized or approved the transaction in good faith by a vote of a majority of the 
Directors then in office without counting the vote of the “interested” Director or 
Directors, and with knowledge of the material facts concerning the transaction and the 
Director’s interest in the Covered Transaction.

4.	Prior to authorizing or approving the Covered Transaction, the Board considered, 
and in good faith, determined, after reasonable investigation under the circumstances 
that the Corporation could not have obtained a more advantageous arrangement with 
reasonable effort under the circumstances.

OR

(B) Establishing the following facts in official minutes of the Board of Directors:

1. A committee or person authorized by the Board approved the transaction in a manner 
consistent with the standards set forth in (A) above;

2.	It was not reasonably practicable to obtain approval of the Board prior to entering into 
the Covered Transaction; and

3.	The Board, after determining in good faith that the conditions (1) and (2) were satisfied, 
ratified the Covered Transaction at its next meeting by a vote of the majority of the Directors 
then in office without counting the vote of the “interested” Director of Directors; or,
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4.	The Attorney General, or the court in an action in which the Attorney General is an 
indispensable party, has approved the transaction before or after it was consummated.

POLICIES SECTION 2: WAGE AND SALARY ADMINISTRATION			 

IV. Policy Statement. This Corporation maintains a wage and salary administration program 
intended to compensate employees on an equitable basis relative to position requirements and 
consistent with similar organizations in the geographical area.

V. General Administration. The Executive Committee of the Board of Directors will be 
responsible for the administration of this policy.				  

(A) The objectives of the Corporation’s wage and salary policy is:

1.	 To attract and retain qualified employees in all positions; 

2.	To obtain the highest degree of employee performance, morale, and loyalty through 
equitable salary administrations;

3.	To ensure internal equity and consistency within and between all divisions;

4.	To provide an effective means of managing payroll costs and salary expenditures;

5.	To provide recognition and reward for differences in individual ability and 
performance; and

6.	To provide a uniform method for establishing and applying wage rates, and to 
facilitate the employment, classification, and promotion of personnel.	

(B) The Supervisor will::

1.	 Prepare a Performance Evaluation Form in accordance with the Corporation’s Policy 
Manual; and

2.	Recommend salary increases, which reflect the employee’s performance, as well as 
position in job grade range.					   

(C) The Department Head will:

1.	 Plan and administer the salary rates of personnel under their supervision within 
approved budgets in accordance with the guidelines established in this policy; and

2.	Annually review the functions performed by each member of the department 
and, if there are revisions or changes, prepare and submit a job description to the 
compensation function. 

(D) The Executive Committee will:			 

1.	 Develop and maintain a salary structure, which is competitive in the appropriate wage 
market;

2.	Develop and recommend salary administration policies, budgets, and performance 
evaluation guidelines;
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3.	Establish hiring rates and develop procedures and techniques for the implementation 
of uniform salary administration practices;

4.	Develop and administer a job evaluation system, which will group positions of 
substantially comparable content into like salary grades; maintain files of current 
position descriptions which support the evaluations;

5.	Maintain such records as may be required to facilitate the administration of salary 
rates and provide adequate control of salary cost;

6.	Conduct yearly wage and salary surveys to ensure that pay levels are consistent with 
similar organizations in the geographical area; and

7.	Review and approve recommended salary increases as appropriate.

			 

POLICIES SECTION 3: FICTITIOUS NAMES		

(Approved and adopted by the Board of Directors of World Help on May 11, 2011).

VI.	Fictitious Names. The following fictitious names, or “doing business as” names, shall be 
authorized by the Board of Directors of the Corporation:					   

a.	 causelife;

b.	 Kingdom Partners; and,

c.	 World Help Presents Children of the World International Children’s Choir		

VII. Authorized Business. The Officers are authorized to operate each and every one of these 
said entities in the same manner as all other authorized business of World Help, Inc.

VIII. Registration. The Officers are authorized to register the said fictitious names as may 
be required or desirable under Virginia law, and may also secure any appropriate trademark 
registrations, either federally or in several states. The Officers may also register any one or more of 
the said fictitious names in any of several states, as may be required by the charitable registration 
laws and/or regulations of such states.

IV.	Policies Apply to All World Help Entities. The Policies set forth by the Corporation, to the 
extent the Officers deem to be appropriate, shall be applied to those persons employed by the 
Corporation or directly by any entities controlled by the Corporation. 
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WORLD HELP

CONFLICT OF INTEREST STATEMENT
The Board of Directors of World Help (the “Corporation”) recognizes that possible conflicts of 
interests should be a matter of full disclosure insofar as each individual director is concerned. To 
this end, the undersigned hereby represents as follows:

1. I have received a copy of the Conflicts of Interest Policy of the Corporation (the “Policy”).  I have 
read and understand the Policy and I agree to comply with the Policy.  

2. I understand that the Corporation is charitable and in order to maintain its federal tax exemption 
it must engage primarily in activities which accomplish one or more of its tax-exempt purposes.

3. Other than reimbursement of expenses, I do not derive personally any compensation from the 
Corporation for the providing of goods or services except for

(insert “none” or description)

4. I do not own a financial interest in any corporation of other enterprise that has business dealings 
with the Corporation except for

(insert “none” or description)

5. In the event my response to the foregoing statements changes in the future, I will advise the 
Chairman of the Board of Directors.

6. I will refrain from voting on any matter in which I have a possible conflict of interest.

Director

Date
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